REGISTRATION INSTRUCTIONS.
1. All Candidates 16 years and over must be identified.  These people have an “M” marked against their name on the Official Citizenship Pledges (PVL) Report.  Candidates under 16 years of age have a “D” (“dependent”) marked against their name & do not have to be identified.
2. The Candidates need to produce a form of photo identification such as a current Australian drivers licence or national passport.

3. If they do not have any form of photographic identification, they must provide at least three documents that include their name, address and signature (for example, bank statements, credit cards, Medicare cards, healthcare/pension cards, bills).
4. If they do not have the necessary documentation, ask them to stand aside and refer the matter to Robert Pitt.  He will refer the issue to the Department of Home Affairs representative to obtain a ruling.   

5. Validate the Candidates name(s), address, date of birth and country of origin against the Citizenship Pledges (PVL) Report.
6. If all details are correct mark their names off the copy of the Citizenship Listing Check Sheet.
7. Hand the candidates their name tags, pledge cards (version 1 or 2), voting registration forms and programmes.  

8. Once the registration has been completed, call an Usher to direct the candidates to the Electoral Commission table. After voter registration details have been completed the candidates can be ushered into their seats in the hall. 
9. Please advise Robert Pitt as soon as all the candidates on your Check Sheet have been registered.   Hand all check sheets and Pledge Reports to him to enable validation with the official list.  At the end of the Ceremony the Official list will be signed by the Presiding Officer and then forwarded to the Dept of Home Affairs.

